FACTORIES AND INDUSTRIAL UNDERTAKINGS ORDINANCE

(Chapter 59)

Notification of Proposed Change in Particulars of a Notifiable Workplace (vote 7)

In accordance with section 9(2) of the Factories and Industrial Undertakings Ordinance, notice is hereby
given of a proposed change in the particulars of a notifiable workplace known as ...
as follows:

*(a) Name of workplace

To be Chang@ed frOM ... e et eb e s e e e e st e e r e anns

Proposed date Of CRANGE ...........oc it b b e e
*(b) Location of workplace

To be Changed frOM ... et e e s a e b s

Proposed date Of ChANGE ..........ooouiiiiiiiiii e ettt e e e s e amee e

*(c) Brief description of change in the nature of industrial process/operation to be introduced

Signed by/on behalf of the person having the
management or control of the workplace (Note 2)

FUll NAME oo
CaPACILY oo

AAAIESS.......coieeee e

* Complete where applicable.

Notes:

1. ’Notifiable workplace’ means (a) any factory, mine or quarry; and (b) any premises or place in which a dangerous trade or
scheduled trade is carried on or is proposed to be carried on, but does not include a construction site within the meaning of
the Construction Sites (Safety) Regulations.

2. Where the person having the management or control of the workplace is a firm, the notification must be signed by one of the
partners. Where it is a body corporate, the notification must be attested in the manner required by the document of incorporation.
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Guide to Form Users

Notification of notifiable workplaces

A person having the management or control of a notifiable workplace shall, in

accordance with Section 9 of the Factories and Industrial Undertakings Ordinance,

notify the Commissioner for Labour:

(a) the particulars relating to the workplace (in a prescribed form) before any
industrial process/operation is commenced;

(b) any subsequent change in the particulars of the notifiable workplace (in a
prescribed form) before it takes effect; and

(c) the change in the identity of the person having management or control of the
notifiable workplace within 21 days of the change.

What is a notifiable workplace ?

A notifiable workplace is defined as any one of the following:

(a) any factory, mines or quarry; and

(b) any premises or place in which a dangerous trade or schedule trade, as specified
in the Schedule 1 and 2 of the Factories and Industrial Undertakings Ordinance,
is carried on, but does not include a construction site within the meaning of the
Construction Sites (Safety) Regulation.

Place of Submission

You can submit the notification form either:

(a) by post or in person to Occupational Safety and Health Branch of Labour
Department at 13/F., Harbour Building, 38 Pier Road, Central, Hong Kong or any
branch offices; or

(b) by electronic transmission to the e-mail address of Labour Department at
ldrgadmn@labour.gen.gov.hk.

Useful Information
If you require advice on occupational safety and health matters, please contact the
Occupational Safety and Health Branch of the Labour Department through:

Telephone : 2559 2297(auto-recording after office hours)
Fax 12915 1410
E-mail : ldrgadmn@labour.gen.gov.hk

Information on the services offered by the Labour Department is also available in our
Home Page in the internet at www.info.gov.hk/labour.
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STATEMENT OF PURPOSE FOR THE COLLECTION OF PERSONAL DATA
BY OCCUPATIONAL SAFETY AND HEALTH BRANCH
LABOUR DEPARTMENT

(Notification of Workplaces)

1. The personal data provided by you by means of this form will be used by the
Occupational Safety and Health Branch of the Labour Department for the following

purposes:

(a) activities relating to the administration of the Factories and Industrial
Undertakings Ordinance and Occupational Safety and Health
Ordinance and other legislation administered by the Labour
Department;

(b) activities relating to checking compliance with legislative requirements
and carrying on legal proceeding; and

(c) carrying on research and compilation of statistical data.

Classes of Transferees

2. The personal data you provide may be disclosed to relevant parties and
authorities (e.g. Government Bureaux and Departments, Law firms, etc.) for the
purposes mentioned in paragraph 1 above.

Access to Personal Data

3. You have a right of access and correction with respect to personal data as
provided for in Sections 18 & 22 and Principle 6 of Schedule 1 of the Personal Data
(Privacy) Ordinance. Your right of access includes the right to obtain a copy of your
personal data provided to this department.

Enquiri
4. Enquiries concerning the personal data collected, including the making of
access and corrections , should be addressed to :

Divisional Occupational Safety Officer (HQ)
Occupational Safety - Operations Division
Occupational Safety and Health Branch
Labour Department

13/F., Harbour Building,

38 Pier Road, Central, Hong Kong



